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The Lokahi Foundation
14-22 Coleman Fields 

                                                                         London  N1 7AD

   @             Tel & Fax: +44(0)20 7688 6722

Campusalam Comedy Tour 

Committee Meeting Agenda

Date: 

Thursday 17th December 2009 and Friday 18th December 2009
Venue: 

Birmingham and Leeds
Time: 

5.30pm-7.30pm

Present: 
Campusalam Team (Mohammad Uz-Zaman, Yasmeen Akhtar or Jonathan Smith, Somali Society (Bashir) et al.,, Birmingham Isoc – Afzal Shah, Alaa et al.,, Like Media - Rehan Iqbal et al.,
Subject:
Hosting the Comedy Tour in London

1. Adoption of Agenda

2. Opening activity 
3. About Campusalam
4. Goals and Objective of the Campusalam Comedy Tour 

a. Tackle relevant Muslim student issues on your campus in a light-hearted and respectful manner 

b. Inspire Muslim student-led discussions and positive actions on important issues on your campus. 

c. Demonstrate and practice communication skills useful for Muslim students on your campus

d. Improve perceptions of Muslim students by the wider campus community

e. Assess the value of a large-scale tour for 2010/2011
5. Student Group Partner Benefits

a. Gain direct experience coordinating the event with the Campusalam team (good for a CV!)

b. Be part of developing a viral video trailer for your campus comedy event.

c. Help to shape the discussion on stage at your campus.

d. Add your group’s branding to the event publicity.

e. Raise the profile of your own student group on campus and online.

f. Be part of an event to support Muslim students in creative solutions to issues faced on your campus. 

g. Nominate a member of your group to be a participant in the quiz show (3-4 per campus).

h. Receive backstage access to the comedians before the show.

6. Co-host Responsibilities

a. Campusalam responsibility
i. Script Preparation

ii. Comedian Management  

iii. Tour logistics

iv. Staging and Multimedia

v. Creating and Printing promotional materials

vi.  Filming and sharing  a promotional trailer on each campus 

vii. External media relations

b. Organising committee  responsibility
i. Help to choose student issues to be discussed in the quiz show on your campus.
ii. Mobilise student discussions (FlashPODs) on the student issues discussed on the tour. Minimum is 2 discussions before the tour and 2 discussions one month after the tour. Upload video clips and blogs. 

iii. Nominate appropriate students who will be screened as part of the panel with the comedians.

iv. Propose a name for the event and provide material for the script for your campus.

v. Event promotion on campus and online. 

vi. Event management on the day.

vii. Participate in two half-day training sessions

1. Promotion Training

2. Event Management Training

viii. Participate in evaluation of the event and trainings (written evaluation forms and interviews).
ix. Questions

7. Action Points

a. Today

i. Feedback on promotional materials.

ii. Decide how the event should be ticketed and ticket prices (all proceeds being donated to a charity chosen by the committee)

iii. Decide on a date and host campus for the event.

iv. Discuss venue size and booking.

v. Plan promotional trailer filming.

vi. Assign a group contact.

vii. Set dates for next two training sessions.

b. This week

i. Nominate other student groups on the organising committee (3-4 needed)

ii. Book a room (I) Event Day. We will need 3hrs to setup. Will the room be a lecture theatre or have a stage? What numbers should we anticipate? 

iii. Promote casting call (forward email, post on campus. Phone interviews to begin next week).
iv. Feedback on tour name and most important student issues on your campus:
1. Skint Student Survival

2. Practicing Islam on campus

3. Parental expectations

4. Political participation on campus

5. Islamophobia and “Extremism”

6. Positive contributions of Muslim students
c. Assign areas of responsibility

8. Other Business

a. Overview of Next Meeting (Promotional Training)
i. Finalising Commitee and orienting new student partners

ii. Training in publicity and promotion

iii. Selection of student panellists

iv. Trailer creation

v. Venue Assessment

vi. Basic FlashPOD training for FlashPODs on student issues.

vii. Risk assessment with students i.e. adverse publicity

b. Any Other Business
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